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Guidelines and Terms of Reference to aid the completion of this proposal form are available here 
If accepted, the event may be associated with a Biochemical Society publication.

Please indicate for which type of event your proposal should be considered (tick all that apply):

· Harden Conference
· Scientific Meeting

· Sponsored Event
Following a review of the format of Harden conferences they may now take place in Europe. If you selected Harden Conference would you be happy for your conference to be run outside of the UK?
Yes/No

1. Full event title: 

2. Suggested date/month:



Duration: ___ days
Harden Conferences often take place during the summer months.

3. Suggested venue(s)/location(s): 

Please note that Harden Conferences are ‘fully residential only’ conferences and registration fees will include onsite accommodation. 
4. Relevant Research Area:

□ Genes 

□ Molecular Structure and Function
□ Energy and Metabolism 

□ Cells 

□ Signalling 

□ Biological Systems 

Has/have the relevant Research Area(s) been contacted for feedback in advance 

of your submission: Yes/No

Please note that before formal online submission, submitters should discuss their proposal with the relevant Research Area(s). Proposals that have not been discussed with the relevant Research Area(s) are more likely to be returned to applicants for revision. Research Areas can be contacted directly to request feedback via email. Alternatively, proposers may contact individual member(s) of the Research Area(s). Please contact the Conference Office for details.

5. Submitters/Programme Coordinators: 

Please provide full contact details. Please note that at least one person on the Programme Committee should be a member of the Biochemical Society. 

	Programme Coordinator name and email address
	Full contact details
	Affiliation
	Biochemical Society membership #

	1)
	
	
	

	2)
	
	
	

	3)
	
	
	

	4)
	
	
	


6. Anticipated audience description and numbers
a) Anticipated number of paying delegates: _____
b) Locations of main research groups
c) Audience description
	


7. Marketing and promotion

Please describe how you will help to market and promote this event.


8. Case for the Scientific Programme (300 words max): 
	


9. What are the aims/learning objectives of the proposed event? 
	


10. [Harden Conferences] Please explain why the topic is suitable for a Harden Conference.
i.e. a Harden Conference is fully residential and closed.
	


11. Please supply 4 – 6 keywords for the meeting (you can view the Society’s keywords here)

· __________________________
· __________________________
· __________________________
· __________________________
· __________________________
· __________________________
12. Include details of the additional meeting programme that will allow for increased engagement with the audience: Such as networking slots, oral presentations selected from abstracts and poster sessions.
	


13. Industry engagement

The Biochemical Society encourages Programme Coordinators to engage industry as speakers, attendees and sponsors where appropriate. Please outline any suggestions on how to ensure industry representatives are provided with opportunities to engage and interact with the audience.
	


14. Competing/recent meetings on this topic:

	


15. Is this meeting part of a series, or a repeat meeting which has previously been sponsored by the Biochemical Society? If yes, please provide additional details below:

Repeat meeting criteria:

•             Highlight why this meeting is timely now given the date this meeting was last organized

•             Demonstrate how the speaker list differs from the meeting previously organized by the Biochemical Society

•             Give details of new data which may be discussed 
	


16. What is the unique selling point (USP) of this event?:

	


17. Speaker details:
For Scientific Meetings there is no prescribed invited speaker format but a maximum of five invited speakers per day is advised and an industry speaker is expected. Programme Coordinators are encouraged to invite as many talks from submitted abstracts as the programme allows.  
The Biochemical Society will award travel allowances to invited speakers based on its recommended allowances and up to a total of £1,800 per full day of science. The total speaker travel allowances budget will not exceed £1,800 per full day of science.
	Speaker name and email address


	Speaker topic


	Affiliation
	Gender

M/F

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


18. Diversity guidelines statement:
Please provide a brief statement, indicating how you have addressed the diversity guidelines or explain why you could not conform to the guidelines.
Diversity guidelines

Appropriate representation of women as invited Speakers is required, and will be monitored by the Society. The Society aspires to 50% but recognizes that this target may be difficult to achieve in specific fields. A rigorous explanation should be provided if not close to this target.
Programme Coordinators must:

· Ensure a good balance between established and new investigators on the Speaker list.

· Ensure that there is an attempt for broad geographical representation where possible.

	


19. Sponsorship and support:
The Conference Office provides full support for the organisation of sponsorship and trade exhibition; if you have any existing contacts with potential sponsors, please list them here

	Company
	Expected sponsorship/support (£GBP)

	
	

	
	

	
	

	
	

	
	

	PROPOSED SPONSORSHIP TOTAL
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