PrepareRI Internship Program
Application Instructions
Step 1: Register
1. To apply, you must register for an account. To register, first navigate to the PrepareRI High School
Internship Program page and click Apply.

2. After clicking Apply, you will be brought to a new page. On this page, click the Register button in the
top right hand corner of the page

3. Next, you will be brought to the registration page. You must fill out the form with your name, email
address, and a password of your choice
a. Please use a personal email address and not the email address provided to you by your
school
b. We recommend you create a password that is easy to remember so you can easily access your
applicant portal at any time

4. When you have completed the registration form, click Create Account.

Step 2: Verify Your Email Address
1. Next, you must verify your email address. On the next page, click Send verification link

2. Next, go to your email to look for an email from PrepareRI Internships with the subject SurveyMonkey
Apply Account Email Verification. Open the email and click Confirm email address

3. The application site will open in a new tab; on this page, click Continue

4. Next, click View Programs

5. You will be taken to the program page. On this page, click More.

Step 3: Eligibility
1. You must complete the following form to confirm your eligibility for the PrepareRI Internship Program.
If you meet the eligibility requirements, you will then be able to access and complete the application

2. Be sure you review your eligibility form to ensure you have answered the questions correctly
3. When you have completed the form and confirmed you answered the questions correctly, click Save
my profile

Step 4: Complete Your Application
1. To navigate to the application page after you submit your eligibility form, click Apply.

2. Next, under Your Tasks click PrepareRI High School Internship Program Application.

3. Once you have accessed the application form you can begin the application
a. You must complete each page before moving on to the next section, however, you will be able
to return to each page later to make changes before submitting.
i. Use the Next and Previous buttons at the bottom of each page to navigate between
pages
b. Your responses will auto-save as you work and you may exit the application and return at any
time to complete
i. To return to your applicant portal you will need to log in using the email address and
password you used to register

Step 5: Submit Your Application
1. When you have completed your application, review your work closely before you submit
2. When you are satisfied with your application and ready to submit, click MARK AS COMPLETE

3. Next, click REVIEW & SUBMIT

4. Lastly, click SUBMIT YOUR APPLICATION

5. If you are completing your application on a mobile device, after you have clicked Mark as Complete,
you must click Back to Application, then Review & Submit, and lastly Submit Your Application

6. When your application has been successfully submitted, the following screen will appear. Click Go to
My Applications to view your application status

7. On your applicant portal home page, you can view your application status. To confirm that you have
successfully submitted your application make sure that your status says In Review and Submitted with
a green check next to it.
a. To view your completed application form and any additional tasks that have been assigned to
you, click View

8. When you have successfully submitted your application you will receive an email confirmation

